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Library & Information Science (LIS)

UNIT 3: KNOWLEDGE ORGANISATION = 11: LIBRARY CATALOGUING

L1 Librany Cataloguing

L obrar cataloguing is a spccializesd braneh ol gataloguing that Tocuses on the organization and deacriptiom
of matenials foumd in Libranes. T imvelves ereating reconds for bowks, perisdicals, audio-visal media,
digital resources, and other materals ina bibrary's vallection. The primary poal of library catatoguing s 0
facilitate the eMicient discovery, retriev al, and v of these resources by librany users

The most widely used standard tor Fibrary catalogumg s the Anglo-American Cataloguing Rules
CAACRY This ctmdand provides rules and guidelines for recording information such as the utle, author,
publisher, publication date, subject headings, and the physical description of the item,

Needs and Purposes of Cataloguing
Libran cataloguing serves several key needs and purpeses as mentioned below:

I ol g tie U.:'l:tr_g__'rm.,'rrl'
o anloguing helps libraries monage their collections effectively.
o It tracks and memitors the librany's holdings.
o Assists in assessing availability, location, and condition of matenals,
o [dentifies gaps and duplications in the collection,
&) Aevess and Retrieval
¢ Frables efficient sccess and retrieval of materials.
e Allowws users o search for resources based on eritena like tite, author, subject, or Keyword
3 Reyounce Discanermy
o Supperts résiurce discovery by helping users find relevant materials.
v Allows users to explore related resources, discover new Lopics, and make discoveries.
3 Imeerlibrary Lisen amd Resource Sturing
o Frables interlibruny loan and reseurce sharing.
e Facilitates the exchange of catalogue records between libraries.
o Helps users aceess resources beyond their local collection.
33 User Services and Reforence
s Supports user senices and reference activities.
s Prosides hbrarians with accurate and comprehensive information about resources.
o Facilitates reference interviews and user gueries.
o Helps librarians recommend appropriate resources and conduct literature searches,
A1 Proservarion and Conservafton
e Plivs arole in preservation and conservation.
o ldentifies tragile or deteriorating items that need special care.
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3.2 Physical Formy of Library Catalogues

The [1||_||-_\i.;.||_ livrmis il 1||-.|-_1.|1. |,_'|1I1|||I}1ild_"1- can be bpoadly classi{ied under twior gronipa € omventinmal g
Nnln-q;uuw.-eurlluu;l[-'Mmh:m

D Conventiona Do

* Mo repister /1 vilper form

o Promted bok form

*  Sheal o L oose-lead form

= Card form
) Non-Conventional Madern Vorms

*  Vishle index form

= Microform cataliyue

¢ Computerised / Online catalopue (OPAC, Web OPAC)

Curd Form

Library catalogue in the card form 15 by far the most popular physical form. It is widely prevalent in libraries

throughout the world ncluding India. The card form of a library cBlilogue s the most popular type. In this

system, each book or item in the library is represented on a single card. For example, 7.6 1 12.7 em i1 the
umiversally adopted size for g catals

e cand. These cards are kept in trays of cabinets with holes rear the
bottom for a locking rod. This kee

ps the cands secure and prevents unauthorized removal
orac

OPAC is an acronym for Online Public Access Catalogue. It is an electronic database that replaced the
card catalogue, It provides hibliographic information about the books and materials in a library. An OPAC
is used by library users to search for materials without a librariun's assistance. It is designed to be searched
by title, author, subject, or keyword in an interface that is more user-friendly than the previous card
catalogue,

Web OPAC stands for Web based Online Public Access ¢ atalogue. It is an enhanced version of
OPAC accessible through the internet. It allows users to search and retrieve library mater:als remotely using
a web browser,

The diference between OPAC and Web OPAC is that OPAC helps in linking the library svstems
available in the local arca network while Web-OPAC helps in linking to a wider range with the help of the
internet.

3.4 Cataloguing Codes / Rules
Cataloguing rules have been defined 10 allow for consistent cataloguing of various librany materials.

* AACR : Anglo-American Cataloguing Hules ( 2nd revised edition, Le. AACR = 1 R) s the most
widely used standard for library cataloguing. The standard provides rules and guidelines for
recording information such as title, author. publisher, publication date, subject headings, and
rhysical description of the item.

* CCC: Classilied Catalopue Code was published by D 8. R. Ranganathan in the year 1934

e ISBD: International Stundard Bibliographic Descriptivn, a sel of rules produced by the
International Federation of Library Assoviations amd Institutions (IFLA) to describe a wide range
of library marerials.
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= MARC Machine-Teadable Caralogning 14 o format atandard fir the stormige and exchange of

bithiographic records and related information i machine

A3 Kinds of Entries and Approaches of the Users

'.'u'l'.l'[.ﬂi'||::'|||'|=1,I is the priwess of preparafion of entries foor the comatru tom of 8 catalogoe ina libeary |1 means
preparing hiblographie reconds of the dowuments A hiklisgraphe recond 10 m entey whach comtmna data
clements Like call number, name of the auther, Btle, etc. of 4 book  Thete records become (he sntries of a
cataloge

Tapes of Fntries acconding to AMCR 1T

According 10 AACR 2 i dnglo- Americon Catafogming Rules Jod eddition) there are weveral types of entries
that can be includied im o caalogue These types of entries help users access hbrary resources throgh
differem access points

The maror tvpes of entnes specified by AACR2 are:  Main Entry and A feof evrries
\I lain Entny

Iis the basic entry, which provides all the essential information about a document The muan entry provodes

access ta the resouree under the name of the person, corporate body, or family prmanly responaible fior the
creation of the work. The mam entry 15 considered the pnimary access point

According to the Anglo-Amernican Cataloguing Rules. 2nd edition (AACRI)L the follimwing
elements are crucial in cralting a main entry:

il Awthor (Main Eatry Heading). The main entry s typcally crvited under the name ol the primary
creator of the work. The author’s sumame is listed first, follomed by the first name and any mudidle
names or imtials. This allows for consistency and ease of alphabetical sorting within the catalogue

n) Title Statement: The title of the work is provided next. The ntle statement often includes the ntle
itself, & subtitle i present, and the name of the authons) again, but in a different format. The utle is
a cnitical part of the main entry as it provides direct information about the content of the work

ut) Edition Satement: The edition of the work, of applicable, is mentoned folloswing the ttle
siatement. This indicates whether the work is a first edition. revised edition, et and 15 essental for
distinguishing between different versions of the same title.

) Publication Information® This includes the place of publication, the name of the publisher, and the

vear of publication. This information helps wWdentify the specific version off the work s provides
coritexd regarding s production

vi Physical Description. The phiysical descnption gives details about the format and size of the ttem,

including pagmnation (number of pages), tlustrubons (fF any ), and the size in centimetres. Thus
seclion iy impuatant for wsers Lo understad e physival aspects of the e

vi) Notes Additional notes may be inclided o provide further relevant information about the work
This can include the presence of bibliographical references, an index, or other special features that
are noleworthy for users

viiiStandard Number The ISHN or other standard number is included at the end of the entry, This

unigue identificr 1s crucial for the precise identification and cataloguing of the work, ensurng that
different editions and Tormats can be casily distinguished
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Practical Example of Main Fairy s prr AN -0 1

[ U lass H-u
Ihissk Mas

Accession na,

|
Surtlame, Forename

—— e —

Title of bawik 1 semtenve canwe § D orename
Surfame. — editien, - Mlace: Publisher, Year of
puldication,

Pape v dimension.
ISIIN

L. Subject of book

s d)

1. Bibliographic Details of a Sinple Author Ionk

Titfe - Political Science Contemporary World Puges - xi, 250

Politics

Dimension - 21 ¢cm

Auther - Narayan Chandra Maumder ISHN - OTK-K 10404 75-1-6

Publisker - Amardeep Publication
Place of Publication - Silchar
Year of Publication - 2011

ey Mo, - 320)

Book No. - MAY (First three betrers of surname)

Aeeession Np, - 165

Main Entry

[320]
MAZ|Mazjnder, N. C.

Pnhucnl science contemporary workl polities/
Narjayan Chandea Mazinder -Silchar: Aum:dcep

X1.250p ;. 2 Lm

165 Pllll Iu..l!mu 2011

ISBN 078-81-919475-1-6
I. Political Science.

O
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Important Questinny

fhery Shoet Anower Typw 8 Marke)
Q1. What is the primary purpose of library cataloguing?
To Facilitate the eflicient discovery, retnieval, and use of resources by hibrary users
Q.1. What is the full form of AAUR?
Anglo-American Cataloguing Rules
(0.3 Namc a widely used physical form of library catalogue.
Card form
(.4. What does a main entry provide in a eatalopue according to AACH2?
Access to the resouree under the name of the pnimary creator
Q.5 Which form of library catalogue is known far its Mexibility in adding or removing entries?
Sheaf or Loose-Teal form
().6. Which ty pe of entry provides additional ways 1o access i resource in a library catalogue?
Added entry
(Q.7. In which century did large libraries like the British Muscum Library vse the printed book form
of catalogues?
19th century
().8. What is recorded in the Bound Register/ Ledger form of a library catalogue?

Minimum information about the document such as author, title, edition, accession number, and class
number,

.9. What is the main purpose of added entrics In a library catalogue?
To provide additional ways to access a resource beyond the main entry.
(.10, What size is universally adopted for a library catalogue card?

76x 12.7cm
i Short Anywer Tvpe — 2 Marks)

().1. What rule does cataloguing play In collection management within a library?

Cataloguing tracks and monitors the library's holdings, assists in assessing availability and location, and
identifies gaps and duplications in the collection.

s Organization: Systematically arranges materials for easy aceess.

s Accessihiliny: Enhances searchahility for users.
o Motadata Creation: Provides essential information ubout items.

s Cullecrion Evaluation: Helps assess strengths and weaknesses of the collection.

).2. Explain the purpose of interlibrary Joan and resource sharing as facilitated by library
cataloguing,

It enables the exchange ol catalogue records between libraries and helps users access resources bevond
their local collection.

o Access to Wider Resources: Enables access to materials not available in the home library,
Puge| 5
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s Collaboration: Fosters partnerships amaig lihraries for resource _-.T:.lrllm': B
9 g - - i
o Liser Support | nhances patron services by fulfilling specific matert3 lf i
o Cost-Effevtive: Reduces the need for [ibraries 1 purchase seldom-used frema
0.2, Describie the sheaf or loane-leal furm of lihrory eatatogue and its advaniages.
sheets that can he added,
\ Thve sheat or oo leal fimm Iﬁ“l‘[.‘ll‘}' l.‘ilh'l.l”].'_l.ll-' comsists ol indiy jelual, rermon ahle sheets that t]__ll"t : T":I:;'.
removed, or updated easily, This format allows for Mexibility in maintaming and organizing the cata
Auhvamtuages
AR I_;-J.uuhahn Fasy to mdd or remove entries without needing to reprint the entire cataloyue
Wy @ Customization: | ibraries can tailor e catulogue to specific needs or categories |
o Space Effictency: Can condense or expand as necessary, necommuidating changes in the callection
o User-Friendh: Allows for quick reference and adjustments, improving usability
o Cost-Effective: Reduces costs associated with reprinting or binding entire catalogues
{Hrowid Answer Tope = 8 Marks)
Q.L.What is library eataloguing, and what are the specific needs amd purposes of a library catalogue?
fAnswer i Puge no. [}
Q.2. Fxplain the elements involved in crafting a main entry according to AACR2 guidelines.
{Answer in Page no, 3)
(.3, Create a main entry for a library cataloguc using the book details provided below:
Title - Gender and Society tSimilar Example available in Page ro. 41
Author - .. Kumar
Publisher - Sunbeam Publication
Place of publication - Guwahati
Year of publication - 1997
Page - vi, 350
Dimension - 22 x [4cm
ISBN - 978-81-946356-4-3
Ace. Nu. - 1125
Class No. - 300
Hook Mo, - KUM
A, Create a main eniry Ior n hbrary catziogoe using the ook detalls proy elow:
4.C i y for n library catal ing the book details provided bel
Title - Foundation of Modern Physics (Similar Example available in Page no 4)

Author - 5. Weinberg

PPublisher - Cambridge University Press
Place of publication - United Kingdom
Year of publication - 2021

Page - xi, 250

Dimension - 12 x 20cm

ISBN - 978-1108841764

Acc, No, - 1247

Class No. - 530

Book No. - WEI
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