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Interdisciplinary Course (IDC) = 101 (FYUG 1Y Sem)

Library & Information Science (LIS}

UNIT 1: BASICS OF LIBRARY & INFORMATION SCHNCL
1.1 Library

I sbrartes represent difTerent things o different people — froun a place where students can po and stindy, to a
ser e abowang anyone to borrosw a ook, access the Internet or do research. Quite simply, Libwiries oile
a means by owhich studemts, seholars, teachers, professionals and others can pain pecesy 1
informaton know ledpe

Libwanies are service oriented institutions thar proside access o information and knosdedpe To
perform this role, hbranes collect, stock, process and orgamise documents published in pom, electrome,
digital, or poulti-media formats, build tools to search material for use; and ofTer user servoices For information
dissemination

Definitions of Library

Verrsam-ebster Dictiomary delines the library as “a place in which literary, musical, artistic, or reference
miaterials (siich ps books, manusctipts, recordmps, or Tilms) are kept for vse bat not for sale™

€ itond Buglinde Dvctionarr defines a hibiary as =g building o room contaiming collectioms of books,
periodicals, amd semetimes Glois and recorded mises for people to read, boreow, or reler 1o.”

A gAmencan Library Association glossary of hbrary amd informvation science has defined library
as 4 colbecton of matenials erganised o pros wde phyaical, bibliographic and intellectual nocess 1o a target
gronp with a stalt that is tramed o provade services and programs related 1o the information needs of the
targel proups.” §o move wecepradle deginmon in present dav comtext

Functions of a Library

Dabranies serve muliiple functions and play essennial roles in society. Mere are some common lunctions of
u library:

1V Access to Tnformation: | ibraries provide access to a wide range of information resources, ingluding
books, pericdicals, newspapers, reference matenials, online databases. and digital content

2) Remding and Learning: Libraries promote reading and leaming by offering a diverse collection of
books, both fichion and nen-fictton, for all age groups. They provide a guiet and conducive
environment for reading, studying, and conducting reszarch.

31 Borrowing Marterials: One of the priman functions of libraries is to lend (issue) materials to library
members. Library users con borrow books and other information resources lor a specific duration,
allowing access to a wide range of matenals without the need for ownership.

4) Reference Services. Libraries offer reference services o assist users in finding information and
answering their questions,

) Digiral and Ouline Resonrces: Libraries provide access 1o electronic inflormation resources such as
e-books, e-journals. online databases etc. Libraries often offer computer and internet Facility to users
for accessing onling resources and engage in digital leaming,
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Importance of a Library

Labwaries hold significant importanee in socicty For several reasons. Following are the some of the repons

I
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Accesy to Knowledge, Libraries provide necess to a vost range ol information and Knowledpe

resources, ineluding books, periodicals, research materiols, digital content, and databases Librares

promote hifelong leaming and enable individuals to explore new subjects, enhance ther skills, and
stav informed,
Prometing Literoey: Libraries play avital role in promaoting hteracy and fosterimg a love for readmp
They offer a diverse collectivm of books for all ape grinps, mchuling chilidren aml semwre cinezens
Supperting Edwcation: Library plays a vital role in the education process Tt espands and
supplements the curricular learning and teachimg process of the institution by providme resources
for research. study, and academic support.
Bridying the Hyedtal Divide: In today s digital world, Librares play a crocial role in bradgimg the
diginal divide. They provide computer secess, internel connectivity, and technology training to
indmiduals who may not have such resources at hiome,

(Degitid diznade pocans e econonmae e socal sueqaeality ameny sedvduals andloregard foaccess o
moderit digital techmology, nrchiding competers, smaariphones, tablets, and the intermet )
Commuunfry Hub- Uibraries serve os community gathering spaces, fostering social interaction, and
community engagement They offer mecting rooms, exlibition spaces. and host a vanety of culiural
and edugational events, such as author ks, workslops, book clubs, aond art exbubits
Preserving Cultiral Heritape: Libvaries preserve and safepoard culiveal hevitage, histoneal
documents, and rare materials Tor Tuture penerations. They collect and archive imponant wotks,
manuseripts, photographs, and anifacts, ensuring their long-term preservation and aceess
Informativn Litevacy ond Ceivical Thinking: Libories suppont the development of mfommation
literacy and critical thinking skills, Litwary professionals assist users inomavgating through vast
amounts of information, poiding them how o evoluate sources, distingush between relable and
unrelioble inlormation, and conduct efMective researcly

(Iaformation Ievacy weans e alafity o foed, ocabe and eolmate carment, veleemnt and aecnrate
gnformation ared Joouse s onformston effechively e onder hoomeel gue's aneed )
Equal Access fo Information: Libraries uphold the principles of intellectual freedom and provide

equal access o information fur all individuals, They ensure that infomation and knowledge are
available without censorship or bins,
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Role of Libraries in Society

Libraries as social mstnmwns have become integral part of the socsery Library and wsciety are interlink ol
aad imerdependem, pot mutually exclusive. Dibeaes play nosiial sole in sociieeconnmieg . political amd

cultural devetopment of & commumty amd sociendyy The roles st Wlyanes plas in suppormg mederm

socienies can be prouped wader five major eatepories g fugder education rafos (0 wer edicatmn mdes

P recrcaton rodes, pivd Dibeary as g place and pvk sescil omd el al roliy
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ATeles i Hhgher Iducation

|
“.r"&upw!mn;: cducation, It':li.'l-l.i.n"_‘_ rescarch, and Training i the
i 'Il.!l:ah:q '|"Iln'b"lll|1lp: access i 1.11|1'm'h!-::11:1; resworces, materals and I_
by prosading referrals
o Dissemination nnd distribation of information’ knowledoe stored |
in such documents to stakehnlders in education
W= Supporting informol self-education and leaming

A-User Education Roles

wr” Building pood rending habils
v Information literacy, computer literacy

*  Encouraging use of library collections and services

jukﬁ i Recreation

oLibrary as a Place

e Buppaorting the edueational, eivie, and cultueal activities of groups
and organisations

w|-Social and Cultural Roles

wo(Offering architecturally designed building as plﬂt?}hal inspires |
interest in every one for academic pursuits

o Democratisation of information and know ledge in the society 1-
= Linking people w hnowledge and information sources

= Giving under-privileged sections of the society awareness about
opportunities available i the society for their social and economic
development

» Organising cultural activities 10 promote social harmeny such as
book discussions, lectures on important topics

L ]

Supporting (he ¢ivic and cultural activities of groups and
organisations

»  Capturing and preserving traditional knowledge
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1.2 Types of Librarics

Libranes can be prouped under four Teravitd €l pones:

Tapes ol Liliraries

r'"'_'__l'_l |

Academic Libraries Tublic Librarie Speclal Libiraries “atinnal Litraries
e School ®  Siate «  Tndwwrgal *  General
o College *  [hstrict * Ans * Siience
o Ulniversiy o iy «  Nuoue o Aledical
e \illape = Jihind * Arnculture
= Prouon

= Oovermment
(M stroes!
Departments)

1.2.1 Academic Libraries

An academic hibrary has been defined as “a Nbrary axsociafod or attached witke anv edveananal inseueion
to support its edvcational programaies™, Schools, collepes, wniversities and  englocering medwcal
institmtions are some of such institutions, which may vary from one anoher i respect of courses oifered
by them.

The following table broadly indicates the various types of libraries attached to different educational
institutions:

Schonl Libraries College Lilraries University Libruries
o Primary School o Upder Graduate Collepe s Conventional Uninversities
o Secondary School » Post Graduate Collepe o Apriculural Universities
& [ligher Sccondary s Professional College s Mudical Universities
School e Ipstitutes of Scienee, Technology
and Management (NT T M
IS, et

All tapes of academic libraries have some common qualities in many respects, It s becanse all
academic libraries exist to support the teaching. leaming and research programmes of thar paremt

institulion,
Functions of Academic Libraries  fheed 7 Ohfeciives)

The major functions of an academic library are as follows:
1} Serve the curricular and general educational needs of the academic community
2) Selects and procures documents and other sources of relevant information:
3) Processes the procured information or documents with the help of classification, cataloguiny,
shelf arranzements, etc. to make them easily available for the users;
4) Provides lending (issue/return) service 1o difTerent 1y pes of users
5) Generate curiosity, eagerness and reading habit among the students
6) Provides reference materals for supporting teaching and learning

7y Provides study/reading areas for usersireaders
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School Lilwaries: A school libeary is a library within a school where students. teachers, anil diall have

access 1o avariets of pesources The primary am o a school libearsy s do prom fle students wih access
resoiTees dat suppert their academic success
: a

ollege Libraries: A librany attached or associated with a collepe and wwed by teachers, students and
stafl ol the collepe is hnpwn as College Litwary. College cducatin provides a tonally different environment
for bovs and girls wha g for higher stodies. Usually, the classes comprise a large number of students and
unlike school educatingethe students of collepe get much less individual attention from the teachers. The
students, therefore, have to rely mueh more o self-leamning, Therefore. the college library 1 the automatic
choice for students to supplement their class roon teaching.

University Lilraries: A university ibrary is a library anached toa university, 1t exists to cater 1o the
needs and ‘rrquircnwn'l.a of siudents and teachers and to suppont the teaching. learning and research
programmes of the university. Libraries luve become so much important for a university that the unnersity
can hardhy go without a library, The nature amd mode of university leve! education is such that a student or
research scholar is put intoa situstion so as to find a solution to problems. d some creative thing or conduct

a study on a project. The libraries extend facilities to support such specialised academic and rescarch
activities in universitics,

1.2.2 Public Librarics

A pubilic library is a library that is aceessible by the peneral public and is generally financed from publi
funds (such as taxes). Public libravies provide a wide range of resources and services, including books.,
magazines, newspapers. audiovisual materials, and digital resources.

Public librades are distinet from research libraries, school libraries, and other special libranes in

that their mandate is 1o serve the peneral public’s information needs (rather than the needs of a particular
institution or organisation},

Characteristics and Functions ol Pulilic Librarics
Following are the few characteristics / functions of public libraries:

1) A Centre for aformution: 1t acts as a centre for information for the general public. - varieny of
information is needed by users, Information may be required about local history, local industries,

local personalities, career opporunities, govemment schemes, elc.

A Cewtre for Self-Fducativn: 11 acts as a centre fur self-education 1o the schoul college dropout

students, unemployved youths, senior citizens, persons of varied interests ete, ltprovides information

resources sulting one’s own interests throughout one's life span.

A Centre for Cultnre: A public library serve as o centre to promote local or regional culure. A

modern public hibrary identifies and collect cultural moterial of impontance (i ¢, works of art or

scrlptare, paintings, literary documents, ete) pvailable in this area.

4} An hinpartial Service Ageney: Public libraries are open to anyeng in the community, regardless of

one's age, status, income, language, religion, sex, literacy level or culture. They aim o serve the

entire community, including individunls, families, students, professionals, and senior citizens,
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1.2.3 Special Libraries

, i . . sagl § 1T h wlFhes, OF wpl e s o
Special Libraries are specialised librarics w hich focus on speci (e subypect areas, dndu | I g
. a alesas imle
Special libraries often hive a more speailic chiemtele fuvers) and deal with moee specialis

information. Special Tibraries are also sometimes knimwn as information centres

] cpartmants,
Special libranes are formed in research and development establishments, govermient deqar

H ATE DT AN AT s,
industrial amd business undertakings, hospitals and health services. eocial and welflare nrg

muscums, national gallery of aits; ele.
Functions nf Special Libraries

A special ibrary performs primarily the following funclions:

i Teseleets and procures documents and other sources of relevant information;,

il It processes the procured Information of documents with the help of classification. cataloguing.
shell arrangements, ete, 1o make them ¢asily available for the users;

i) It subscribes to o pood number of journals related to its area

iV I provides indexing and absiracting services W the tsers (o save their time;

V) lprovides reference services to the users by telephone, by post o by e-mail.

Vit lgives Current Awareness Service (CAS) regarding new arrivals nnd latest services 1o the users,

Vi) It provides Selective Disseminmion of Information (SD1} service to the users as per their subject
imterest and regquarement;

viii) It also gives document delivery service to its users at their doorstepy,

ix) It pives transhation services to provide the desired information o the users in thew convement
langunpe.

K} Itprovides inter hibrary Joan (ILL) facility to the users;

2.4 National Libraries
[ ]

LNa1i|=|11|1 Libwraries are established and funded by povernments 1o preserve the national heritage, culiure,
and bnowledge. National libraries hold impodant collections of books, manuscripts, archival materials, and

other nataonal trensures YThey ollen serve as o permanemt depository for all significant publications
published in the country

Almost every country has o national library. Some examples of preat National Libraries are -
Nattonal Lilwary of Indva, the Library of Congress (USA) nd the Brivish Libwary (UK).

Some specialised national hlenries have also been estabilished in India on the basis of subjects, user

groups, materials ete, Few examples are - National Digial Library of Tndia, Nutional Science 1 ibrary, and
National Medical Library,
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Vunctions of National Liliraries
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) Toprovade mdesing and abatracting services

vinl

To privade specialised sermvices o pon ernment departments, ofganmatmns anid rdustried auch o
answermg fechniga! enguirics, preparation of special hists thhographres on specific tops s ete
vinth To provade facilities for reading, consulting, ele, on fhe premises, mchulmg research rooms fine
seronts readers such as researchers, scholars and writers

National Library of India

The National Libran of India is hocated in Kofkara, West Bengal, India [t s Indur's Largest librany by
volume and pubhic record The Natienal Librany s under Minsiny of Culture, Gosernment of India

| The oripins of the National Library, Kolkaa Hgﬁﬁ with the establndment ol i".;h i Public Libears an !m

| March 1836 The Impenial Secrataniat |ibran came into exstence in 1681 by integrating all Seurstanst Libwane |

| Inthe vear 19072 1he Catouna Public Libran anid the Impenal Seoretariat Libeary were amalgamaned srd gave way
to extabiishment of The Impenial Library. After Independence of Indea the Natonal Librany came it Beng in
place of Impenial Libeary by the “Impetial Library (Change of Name) Act wn JHI8 It was acconded 3 speceal siatin

| 6f an Insitutuin of National Impanance wthe Article 62 m the Tth Schedule of the Constituton of India and was !

| opencd to Public on 1st | ehruary 1953 |

The National Library serves as a permanent repository of all books, newspapers and penodicals
published in India. The Natonal Library recenes all publications published i the termters of lodia under
the provisions of “the Delivery of Bovks and Newspapers (Public Libraries) Act, 19847 The At was
amended in 1956 10 include perisdical publications, newspapers and maps within its purview

National Digital Library of India (NDL1)

MNatwons! Digial Libeary of Tndia (NDLTY s 8 virtual repository of learmimg resources oin Jfrgunad foemat)
such as testboohs, articles, videos, audio books, lectures, simulations, etc 1t sp'.'-l'L'mltLt and mentored by
Sinistre of Educatin, Government of Tndia It s deseloped, operated. and mamtained from Indiun

Instiviste wf Fechnology (1), Khoragpiar I swas Launched (stanted) i pilot feom i Mas 2006 and
dedicated w the nation on Jume 19, 2008 for online access )

The ST provides free of cost access bomany e-books of varnous languages and provides mierface
support For F0mest widely used Tndian lanpuages
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